Taylor Nguyen
(555) 010-0440  ·  taylor.nguyen@example.com  ·  Austin, TX
September 8, 2026

Ms. Dana Ortiz
Marketing Coordinator Hiring Team
Bright Peak Software
Austin, TX

Dear Ms. Ortiz,
I am applying for the Marketing Coordinator role at Bright Peak Software, which I found through the UT Austin career center. I graduated in May with a B.B.A. in Marketing, and my internship and campus work map closely to the email, social and event responsibilities in your posting.
Entry level: name the degree and graduation date early, then connect your experience to the posting’s duties.
As a marketing intern at Local Brewery Co., I ran the Instagram account for 12 weeks and grew followers from 4,100 to 7,800 while doubling average engagement. I also wrote the weekly newsletter (open rate 34%, up from 26%) and coordinated two tasting events of 150+ guests each. In my capstone course, my team’s go-to-market plan for a local nonprofit was selected for implementation.
Use internship, campus and part-time work as evidence. Numbers make student experience credible.
I have followed Bright Peak’s developer-community content for a year, and the way you turn customer stories into short video is exactly the kind of work I want to learn to do well. I am comfortable with HubSpot, Canva and basic HTML, and I pick up new tools quickly.
Show you know the company and are ready to learn. Avoid over-claiming seniority.
Thank you for considering my application. I would welcome the chance to talk about how I can contribute to your team.
Short close. One page total.
Sincerely,
Taylor Nguyen
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